
Introduction to the Process 
Safety Forum website



LOGIN

Categories
And
Sectors

SEARCH



Use you
USERNAME (not email address)
And
PASSWORD

Tick “Remember me” only if on private computer



Dashboard Screen – you can change your logon details
By clicking Users



Add 
new 
POST 
from 
here



Add a 
sensible 
Title

Add text

DO NOT 
FORMAT 
TEXT

Assign 
Categories 
(or add a new 
one)

TICK this box to make 
sure it is only viewable 
by PSF members

When Complete 
click PUBLISH

You can save as a 
draft beforehand 
if you want



Works pretty 
much like 
WORD

Click ADD 
MEDIA to add 
pictures, PDFs 
etc

Click to add 
hyperlinks

Use HEADINGs 
for headings!  
Otherwise 
leave alone…



Chose existing 
media (like 
logos) or click 
to upload files

It’s nice to 
upload 
thumbnails of 
websites or 
documents –
makes it look 
much more 
attractive

Click INSERT to 
add to the 
post



When media is 
inserted, right 
click it for 
options such 
as

Position
Scale
Link

etc



The best thing to do is HAVE A “PLAY” !

If you get stuck look online at http://codex.wordpress.org/Main_Page

There are dozens of “how tos” on the web – the site uses WORDPRESS

Or give me a call

We can always delete it!

Tom
+44 1480 878620
+44 7802 400017
tom@carndu.com

http://codex.wordpress.org/Main_Page
mailto:tom@carndu.com

